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Description automatically generated]Risk Management Checklist 

This form is designed to provide guidance to employees of Woolnorth Renewables (WNR) responsible for the management of contractors, projects, or the procurement of supplies, in the management of Health, Safety and Environmental (HSE) risks associated with these activities. The use of this form is mandatory for such activity when they are new, high risk or complex. It is the responsibility of the Person In Charge or Project Manager for the work to decide what level and how their risk management will be documented, however, higher risk activities will require authorisation by their managers or manager once removed (see WNH Q14 Risk Management Procedure).

	
1.
	PROJECT INFORMATION (attach copies of documents as required)

	JOB/PROJECT TITLE 
	JOB REFERENCE (Project number)

	
	

	WNR WORKS MANAGER

	
Name:

Phone:

	JOB LOCATION

	





	SCOPE OF WORK (i.e. what will be done, when, where and how will it be done)


	








	EXPECTED HIGHEST RISK ACTIVITIES OR JOB STEPS

	











	2.
	EXPECTED HAZARDS  

	Note: This is not an exhaustive list of potential hazards. It is intended to be used as a guide to ensure the highest and most significant hazards are identified from the outset of the activity. The list of hazards should then be used to develop the job risk management documents (see section 4).

	Hazard 
(check with  all that apply)
	Related WNR (or other) Health, Safety & Environment Management System documents
	WNR Procedure applicable
	Contractor or Job Specific document required? 

	Physical Hazards

	☐ Noise
	SWA Code of Practice - Managing noise and preventing hearing loss at work
	☐
	☐

	☐ Vibration
	
	☐
	☐

	☐ Heat or Cold extremes
	WST Guidance Note – Working in Heat
	☐
	☐

	☐ Dust (drilling, sanding, grit blasting) 
	SWA Code of Practice – Working with silica and silica containing products
SWA Code of Practice – Abrasive blasting 
	☐
	☐

	☐ Asbestos / synthetic fibres
	WST Code of Practice - How to Manage and Control Asbestos in the Workplace
	☐
	☐

	☐ Fire / Explosion
	
	☐
	☐

	☐ High pressure (liquid, gas)
	WNH Q30 Isolation Procedure
WNH Q19 Hand & Power Tools Procedure
	☐
	☐

	☐ Unguarded rotating / moving plant
	WNH Q30 Isolation Procedure
WNH Q19 Hand & Power Tools Procedure
	☐
	☐

	☐ Confined Space Hazards
	WNH Q18 Working In Hazardous Environments Procedure
	☐
	☐

	☐ Falling (Working at Heights)
	WNH Q26 Working at Heights Procedure
	☐
	☐

	☐ Falling objects 
	WNH Q26 Working at Heights Procedure
	☐
	☐

	☐ Isolated or remote work
	WNH Q18 Working In Hazardous Environments Procedure
	☐
	☐

	☐ Simultaneous operations
	WNH Q25 Permit to Work Procedure
	☐
	☐

	☐ Concealed Services
	WNH Q18 Working In Hazardous Environments Procedure
	☐
	☐

	Chemical Hazards

	☐ Hazardous substances
	WNH Q21 Working with Hazardous Materials & Substances Procedure 
	☐
	☐

	☐ Explosive atmosphere
	WNH Q18 Working In Hazardous Environments Procedure
	☐
	☐

	Energisation Hazards

	☐ Accidental energisation
	WNH Q32 Working On & Around Electrical Equipment
	☐
	☐

	☐ Electrical arcing
	WNH Q32 Working On & Around Electrical Equipment
	☐
	☐

	☐ Electrical work
	WNH Q32 Working On & Around Electrical Equipment 
	☐
	☐

	Ergonomic Hazards

	☐ Manual Handling
	WNH Q27 Workplace Fitness and Wellbeing Procedure
	☐
	☐

	☐ Work design; overuse/repetitive 
	WNH Q27 Workplace Fitness and Wellbeing Procedure
	☐
	☐






	Radiation Hazards

	☐ Ultraviolet (sun burn)
	
	☐
	☐

	☐ Ultraviolet (welding)
	SWA Code of Practice – Welding Processes
	☐
	☐

	☐ Hot Work
	WNH Q23 Hot Work Procedure
	☐
	☐

	
Psychological Hazards

	☐ Shift work
	WNH Q27 Workplace Fitness and Wellbeing Procedure
	☐
	☐

	☐ Fatigue
	WNH Q27 Workplace Fitness and Wellbeing Procedure
	☐
	☐

	Biological Hazards

	☐ Infection – bacterial, viral
	
	☐
	☐

	☐ Snakes, Insects, Spiders
	
	☐
	☐

	Environmental Hazards

	☐ Oil spills
	WNH Q21 Working with Hazardous Materials and Substances Procedure
	☐
	☐

	☐ Chemical spills
	WNH Q21 Working with Hazardous Materials and Substances Procedure
	☐
	☐

	☐ Pollution (land, water, air, noise)
	
	☐
	☐

	☐ Controlled waste
	WNH Q21 Working with Hazardous Materials and Substances Procedure
	☐
	☐

	☐ Waterway draining / isolating 
	
	☐
	☐

	☐ Erosion / sedimentation
	
	☐
	☐

	☐ Vegetation clearing
	
	☐
	☐

	☐ Threatened species (plants & animals)
	
	☐
	☐

	☐ Historic Heritage values
	
	☐
	☐

	☐ Aboriginal Heritage values
	
	☐
	☐

	☐ Spread of weeds & diseases
	
	☐
	☐

	☐ Work in high conservation value areas
	
	☐
	☐

	☐ Permits / notifications required (including legal)
	
	☐
	☐

	☐ Stakeholder impacts / issues
	
	☐
	☐

	Other (add details)

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐




	3.
	WNR CONTROLS - GENERAL & TASK SPECIFIC

	Note: Identify the risk controls that are relevant to the activity you are planning. 

	Category
	Control
	Requirement
	Required 

	Training & competency
	WNR General Induction
	All Workers working on WNR Sites or assets
	☐

	
	WNR HSE Induction 
	All Workers working on WNR Sites or assets
	☐

	
	WNR Site Specific Induction
	Prior to working at a specific Site
	☐

	
	Toolbox/pre-start meeting organised 
	All personnel working on particular project 
	☐

	
	Construction Industry White Card 
	All personnel 
	☐

	
	First Aid – Level 1 (provide first aid)
	All personnel
	☐

	
	First Aid – Level 2 (provide first aid in remote or isolated site)
	At least one Worker on Site
	☐

	
	CPR – 12 monthly refresher
	Workers working in electrical environments
	☐

	
	WNR Restricted Area training
	Any Worker working within a Restricted Area
	☐

	
	WNR Permit to Work & Isolation training
	Any Worker working under a Permit to Work
	☐

	PPE
	WNR minimum PPE (Hard hat, safety glasses, high visibility clothing, safety boots, gloves and hearing protection) 
	Personnel entering WNR Restricted Areas
	☐

	
	Additional PPE (compliant with AUS Standards)
	Add detail:



	☐

	Work Permits
	Permit to Work
	Work involves group isolation/high risk
	☐

	
	Confined Space entry
	Work within defined confined space 
	☐

	
	Concealed Services
	Work in proximity to concealed services
	☐

	
	Hot Work
	Work involves hot work or risk of fire
	☐

	Operational Supervision
	Supervisor nominated for non-PTW activity
	Excludes administrative jobs or goods supply work
	☐

	
	PIC nominated for PTW managed activity
	Person trained and competent in the activity
	☐

	Other
	Describe
	e.g. PSSR Access authority, asbestos awareness, etc.
	☐

	
	
	
	☐

	
	
	
	☐

	
	
	
	☐

	
	
	
	☐

	
	
	
	☐




	4.
	[bookmark: Section4]HSE RISK MANAGEMENT DOCUMENTATION  

	Note: Nominate the HSE risk management documents that shall be completed prior to commencing the activity and used to manage the hazards identified in Section 2. 

	Required 
	Item
	Comment

	☐
	Take 5 (only)
	Simple Risk Management tool, used only for short duration, low risk and/or routine tasks (WNH Q14.2 Take 5 Checklist) 

	☐
	Job Hazard Analysis (JHA)
	The risk management tool required for all tasks other than those outlined for Take 5s (WNH Q14.3 Job Hazard Analysis Template)

	☐
	Safe Work Method Statements (SWMS)
	A specific and detailed method that documents how a work activity will be performed: required for complex/high risk or legislated high risk construction work (WNH Q14.4 Safe Work Method Template)

	☐
	Regulatory Permits
Specify
	Including: Legal Permits, Building Permits, certificates of compliance, Planning Permits, Building Surveyor’s exemption letter, safety certificates.


	☐
	Environmental Permits
Specify
	Including: aboriginal heritage, cultural heritage, vegetation management, threatened species, specimen collection, project approvals relating to the topic


	☐
	Other
Describe
	






	PERSON IN CHARGE/PROJECT MANAGER CHECKLIST   

	Note: Works managers may use this checklist to ensure all HSE aspects of their project are completed. 

	Item
	Description
	
	Comments

	1
	All Pre-start HSE management documentation complete (Sections 1-4) 
	☐
	

	2
	SWMS / HSE Management Plans reviewed and approved by WNR
	☐	

	3
	All required regulatory Permits obtained and copies on Site 
(e.g. Building Permits, compliance certificates)
	☐	

	4
	All required environmental Permits obtained and copies on Site
(e.g. vegetation clearing)
	☐	

	5
	All workers completed WNR General Induction
	☐	

	6
	All workers completed WNR HSE Induction
	☐	

	7
	All Workers completed WNR Site-specific inductions
	☐	

	8
	All Workers completed WNR Restricted Area Training
	☐	

	9
	All Workers completed WNR Permit To Work & Isolation Training
	☐	

	10
	All Workers hold current Construction Industry White Card
	☐	

	11
	All workers hold current first aid training
	☐	

	12
	On site toolbox/pre-start meeting organised for all workers involved in the project
	☐	

	13
	Operation supervision has been pre-organised including consideration of formal PIC nomination
	
	

	14
	Arrangements for First Aid Workers trained & available
	☐	

	15
	Arrangements for HSE Risks and requirements communicated to Work party, including JHAs / SWMSs / HSE Plans.
	☐	

	16
	Arrangements for all Workers verified as Competent and holding current qualifications for intended duties (licenses, certificate of competency, etc.)
	☐	

	17
	Arrangements for all relevant Personal Protection Equipment (PPE) available, in date and checked against legal requirements
	☐	

	18
	Arrangements for Supervision arrangements in place and communicated to all Workers
	☐	

	19
	Arrangements for Emergency Response documented, communicated to all Workers and available on Site
	☐	

	20
	Arrangements for Emergency equipment available and serviceable
	☐	

	21
	Arrangements for condition of plant and equipment fit for purpose, including all cranes & lifting devices certified/ registered
	☐	

	22
	Arrangements for electrical tools tested and tagged
	☐	

	23
	Arrangements for safe storage & handling of Chemicals and access to SDSs
	☐	

	24
	Arrangements for Concealed Services located and isolated
	☐	

	25
	Arrangements for access to nominated WNR Procedures and other supporting documents (see Section 2)
	☐	

	26
	Other: 
Arrangements for


	☐	




WNH Q14.1 Risk Management Checklist | Revision 2			5 of 7
	
image1.jpeg
<> WOOLNORTH




