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	Audit Location, date and time

	
	Audit team

	

	Technicians
	
	Description of audit (job)

	



	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	1
	Before the Job - Job Planning– auditor may need to ask retrospectively
	 
	 

	1
	Has the job been planned or is it a break down?
	
	

	2
	Who has planned the job making sure tooling and equipment is suitable and adequate
	
	

	3
	What documentation has been produced to prepare for the technical, safety and environmental aspects of the job?
	
	

	4
	Do the technicians planned have the necessary technical competencies? Have they performed the job before? Do they need any support or has any been planned?
	
	

	5
	Has a Person in Charge been assigned? Do they hold the relevant skills and experience?
	
	

	6
	Could the planning process be improved in any way?
	
	

	7
	General comments
 



	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	2
	Risk Management– auditor may need to ask retrospectively
	 
	 

	1
	What is the risk level of the job and how has it been determined?
	
	

	2
	Is the level of risk management appropriate, too high or too low?
	
	

	3
	Is the risk assessment documented?
	
	

	4
	Are the base risk assessment documents the most up to date? Does the work group know where to get the most up to date versions (ask)?
	
	

	5
	Who completed the risk assessment and do you consider them competent to prepare the risk assessment (ask them)
	
	

	6
	When the risk assessment was last reviewed, before the job?
	
	

	7
	Does the risk assessment cover all aspects of the job? Are there any significant omissions or missing job steps.
	
	 

	8
	If there are any documents referred to in the risk assessment, are they attached?
	
	 

	9
	Have all the relevant aspects (safety, technical, environmental) flowed through into the risk assessment?
	
	 

	10
	Does the risk assessment deal with communications, drop zone management and height safety (if turbine related) and emergency response/plans or procedures.
	
	 

	11
	Do the work party intend to take the risk assessment documentation to the location of the job?
	
	 

	12
	General comments
 
 

	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	 3
	On the Day - Immediately before the job– auditor may need to ask retrospectively
	 
	 

	1
	Do the work party appear well prepared/ organised?
	 
	 

	2
	Do they have all the required tools, PPE?
	 
	 

	3
	Do they have all the documentation for the job? JHA, permit/s, work instructions, emergency response plans, any other technical instructions?
	 
	 

	4
	Have the work party been through the documentation and signed off in the necessary places?
	 
	 

	5
	Have any additional items been added to the risk assessment because an ‘on the day’ risk been identified and document?
	 
	 

	6
	General comments
 
 








	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	4
	Competency
	 
	 

	1
	Do the work party hold all the necessary competencies (e.g. inductions, other internal training like PIC, IP and others like first aid etc.)?
	 
	 

	2
	Do the work party hold all the skill and competencies to perform the job (technical, practical)?
	 
	 

	3
	Do the work party feel competent in what they are to do or are doing?
	 
	 

	4
	Do the work party feel supported e.g. if something goes wrong, if any technical practical or other advice is required?
	 
	 

	5
	General comments
 
 









	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	5
	Execution of the task – auditor may need to ask retrospectively
	 
	 

	1
	Are the wind speeds and forecast weather conditions ok, has this been checked?
	 
	 

	2
	All PPE for the task available or being worn?
	 
	 

	3
	All relevant documentation in hand?
	 
	 

	4
	Communication devices operating and communication occurring?
	 
	 

	5
	First aid, fire extinguisher etc. present and available.
	 
	 

	6
	Appropriate pre-start checks done on lift, hoist?
	 
	 

	7
	Drop zone established, considered if this might change during the course of the job?
	 
	 

	8
	Harnesses and lifting gear inspected and checked prior to use?
	 
	 

	9
	Are harnesses, lifting gear, bags serviceable, in test date and defect free?
	 
	 

	10
	SF6 gauge checked on entry to turbine base.
	 
	 

	11
	Any tools in appropriate carry bags?
	 
	 

	12
	If climbing personal items stowed effectively?
	 
	 

	13
	If climbing, bag weights appropriate?
	 
	 

	14
	Nacelle or other workspace clean and tidy on entry?
	 
	 

	15
	Any isolations performed?
	 
	 

	16
	Were isolation completed correctly – locked, tagged?
	 
	 

	17
	Through the duration of the work of inspection, did the work party communicate effectively?
	 
	 

	18
	Did the work crew need to communicate with site? If so was it effective/ adequate?
	 
	 

	19
	If a PIC was designated, did they effectively perform that role?

	 
	 

	20
	Did the work site remain orderly throughout the task or was it orderly on inspection?
	 
	 

	21
	When required, were loose items retrained to prevent them from potentially falling?
	 
	 

	22
	Did the work party have the correct tools?
	 
	 

	23
	Were the tools adequate, serviceable, defect free, tested and tagged?
	 
	 

	24
	Manual handling and repetitive tasks performed appropriately?
	 
	 

	25
	Were any rest breaks required?
	 
	 

	26
	Was fatigue an issue of consideration?
	 
	 

	27
	Overall, was the work consistent with the planning and risk assessment documentation? Was it referred to during the work?
	 
	 

	28
	Were there any side tasks done that should have triggered a rethink (re planning, safety, competency etc.)?
	 
	 

	29
	General comments
 
 







	 No.
	Audit Topic and questions
	Result (S, OFI, min NC, Maj NC, NA)
	Comments

	6
	General items – side items to be covered if possible?
	 
	 

	1
	Was signage adequate in the WTG?
	 
	 

	2
	Was access to the site ok – roads, hardstand, ladder, stairs?
	 
	 

	3
	Was the emergency equipment in the nacelle and in appropriate condition?
	 
	 

	4
	Were there any noteworthy hazards (if so do an incident report)?
	 
	 

	5
	General comments
 
 











	Auditors use Only
	Date proposed close out
	Evidence required for close out

	Non-Conformances identified:
Critical: 
Major: 
Minor: 
Opportunities for Improvement: 
Satisfactory:
	
	

	Auditors Role:
	Signature:
	Date:





Ratings of non-conformance: Major (Maj), Minor (Min), Opportunity for Improvement (OFI), Satisfactory (S), Not Applicable (N/A)
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